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FEDERATION ATTENDANCE POLICY 

 
INFORMATION 

 

The staff and Governing Body at The Federation of St. Godric’s RCVA Primary School, 

Thornley & St. Mary’s RCVA Primary School, Wingate give a high priority to its pupils’ 

educational achievement and believe that maximum pupil attendance and 

punctuality are essential in order for all children to achieve their full potential. 

This policy (September 2013) has been introduced, following amendments to DfE 

regulations 2006, in order to help achieve this aim and the staff and governors are 

committed to working in partnership with parents to ensure that it is effectively and 

appropriately maintained. 

The 2013 amendment to the 2006 DfE regulations states that Head Teachers may not 

grant any leave of absence during term time. 

 

BACKGROUND AND PRINCIPLES 

 

There are strong and proven links between pupil attendance and educational 

achievement.  

 

There are 190 days in a school year. If a child has an attendance of 95%, this means 

they have missed 9.5 days. This has been shown to compromise pupil attainment.  

At 90% attendance pupils miss the equivalent of almost 4 weeks education (19 

days). 

 

Time off school for holidays is not permitted. 

 

The Head teacher will decide if an exceptional leave of absence can be granted. A 

holiday does not constitute an exceptional circumstance. 

 

Our duty is to ensure all pupils have complete access to the education provided. 

Every day at our schools is a learning day. 

 

CONSEQUENCES 

 

If a holiday or an absence is taken when permission has not been granted, the 

information will be sent to Durham County Council who will consider whether a Fixed 

Penalty Notice (fine) is to be issued. Parents can receive a Fixed Penalty Notice of 

£60 (payable to DCC within 21 days)per child. 

 

Due to equalities legislation, Fixed Penalty Notices are now issued to all parents who 

have parental responsibility and can be traced. In practice this means that both 

Mother and Father will receive separate fines and in cases of unauthorised holidays 

in term time relating to more than one child in the same family, the fines are multiple, 

as each child’s absence is classed as a separate offence. 

 

PUNCTUALITY AND MEDICAL APPOINTMENTS 

 

Children who arrive after the school day begins will be marked as Late. Once the 

school register is closed (9.15am) any child arriving after this time for a reason other 

than medical will receive an unauthorised mark.  
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Parents will be expected to provide proof of medical appointments for absence to 

be granted. 

 

Exceptional Leave of Absence 

 

Any requests for exceptional leave of absence must be sent in writing to the Head 

Teacher and Governing Body. 
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